
JENNY SMITH

REFERENCE
AVAIL ABLE UPON REQUEST

INTERESTS

I  volunteer weekly with my local cub group helping them with activit ies and tr ips.
I  am current ly completing my Duke of Edinburgh Si lver Award.
I  play netbal l  for Any Town Tornados in the local under 18 league.

INTERESTS

SKILLS

Attention to detai l                           Good t ime management                Strong work ethic
Helpful  and responsible                  Driven to succeed                        Good with numbers, data, and I .T.

SKILLS

EDUCATION

September 2023 - present
ANY TOWN 
SIXTH FORM COLLEGE

A’Level  Biology  A’Level  Chemistr y  
A’Level  English  A’Level  Psychology

September 2018 - July 2023
ANY TOWN
HIGH SCHOOL

GCSE English (6) GCSE Mathematics (7) GCSE Science (5,5) 
GCSE Geography (8) GCSE Psychology (5) GCSE I .T. (6) 
GCSE French (4) GCSE Spanish (7) GCSE Histor y (7)

CONTACT

Phone : 01111 222333

Email : jennysmith@email.com

ADDRESS

54 Any Street, 

Any Town,

Any Country,

AA11 2BB

WORK EXPERIENCE

October 2023 - present
WAITRESS AT 
ANY TOWN CAFÉ

RESPONSIBILITIES
Customer service - taking orders, making drinks and serving food. 

Cleaning down machines.

Handling cash and card payment on till.

Communicating orders to the kitchen

June 2023 - 10 days
WORK EXPERIENCE AT 
ANY TOWN ACCOUNTS

RESPONSIBILITIES
Observing and helping with bookkeeping tasks for clients. 

Learning about client P&Ls.

Helping to produce client reports.

Observing and learning about client payroll.

I  have completed my GCSEs at Any Town High School and am now studying for my A’Levels at Any Town  
Sixth Form Col lege. I  am a rel iable and hard-working person keen to be in an apprenticeship and embark  
on my future career.  I  am eager to learn and gain experience and wi l l  a lways be committed and give my best. 
I  am a respectful  and considerate person and enjoy col laborating with others in a team as wel l  as working 
independent ly.
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